
FAQ's Permits 
 

When is a building permit required? 
How do I get a building permit? 
Where do I get a permit? 
Why get a permit? 
What happens if I have been cited for beginning construction prior to obtaining a permit? 
What are the penalties? 
How long does it take to get a permit? 
How will I know when I need inspections? 
How and when are inspections performed?  
Do I need insurance for anyone helping me with the construction? 
For how long is a building permit valid? 
Can I draw my own plans? 
 
When is a building permit required?  
The City of Corning is responsible for enforcement of the City of Corning Code and the New York 
State Uniform Fire Prevention and Building Code. 
 
Section § 76-11 of the City of Corning Code requires a building permit for all work which must 
conform to the Uniform Code. If you are unsure if your project requires a building permit, contact 
the Code Enforcement Office at 607-962-0340 extension 4. 
 
How do I get a building permit?  
The following is a description of the steps required to obtain a permit:  
1.Fill out a Permit Application. 
2.Owner/builder must attach proof of ownership (warranty deed, closing statement or tax receipt) 
and sign the Instructions to Owner/Builder Form. 
3.Submit plans to include (as applicable) site/plot plan, floor plan with location of plumbing and 
electrical fixtures, elevations, electrical service panel, cross sections of structural walls with 
details of materials and fasteners, roof framing plan, and energy calculation (when new structures 
or additions are air conditioned). 
4.Sign the application. 
5.Submit your permit application and stamped plans. 
6. After all reviews have been signed off, please pay the permit fee at the cashier and the permit 
will issued. 
 
Where do I get a permit?  
We are located on the second floor of City Hall, 1 Civic Center Plaza, Corning NY 14830. 
  
Why get a permit?  
It's the law! A permit brings you the service of Building Department Plans Reviewers and 
Inspectors who are experts in their field. In addition to giving advice, they approve each phase of 
your project, checking to see that the work is done in accordance with the code and the approved 
plans.  
Working without a permit is illegal and can result in fines and cause problems if and when you sell 
your house. 
 
What happens if I have been cited for beginning construction prior to obtaining a permit?  
In most cases, if the construction conforms to code and your plans are acceptable, you will be 
charged a double permit fee and the permit will be issued and appropriate inspections will be 
made. If the construction does not conform to code, you have two options: Construction must be 
brought into compliance or construction must be removed. If the construction is not permitted 
under any circumstances, then it must be removed. 
 



What are the penalties?  
Unless otherwise stated herein, the penalty for failure to comply with a lawful order of the Code 
Enforcement Officer shall be not less than $500 and not more than $1,000 per offense per day. 
The penalty for failure to obtain a building permit prior to commencement of any work shall be 
deemed a violation and any person or entity and/or agents thereof found guilty of this violation 
shall be subject to a fine as described below:   
(1)  First offense within a twelve-month period: a fine of not less than $200.   
(2)  Second offense within a twelve-month period: a fine of not less than $750.   
(3)  Third offense within a twelve-month period: a fine of not less than $1,000.   
(4)  Fourth and subsequent offenses within a twelve-month period: a fine of not less than 2,000 
per offense. 
 
How long does it take to get a permit?  
Permits applications and plans are processed between 8:00 a.m. and 4:30 p.m. as time allows 
Monday through Friday. Depending on the size and scope of the project a permit could be issued 
immediately during normal office hours or for larger, or more complex projects it can take several 
weeks for the initial plan review to take place. 
 
How will I know when I need inspections?  
Inspections depend on what is involved in the project. Simply stated, an inspection is required 
prior to covering up any part of the construction. 
These are typical inspection Typical Inspection List 
  
How and when are inspections performed?   
Inspections are performed from 9:00 a.m. to 4:00 p.m., Monday through Friday. Your plans and 
permit must be at the construction site and the address properly posted and visible from the 
street. The job to be inspected must be accessible. The hours to call for an inspection are from 
8:00 a.m. to 4:30 p.m. Monday through Friday. To request an inspection, please: (607) 962-0340, 
extension 4. 
 
  
Do I need insurance for anyone helping me with the construction?  
It is the owner's responsibility to obtain insurance for all those on the job except licensed 
contractors. Check with your insurance agent. Your homeowner's policy may provide coverage or 
you may need a rider to your policy to cover your liability. Contractors are required by State Law 
to carry Workers' Compensation Insurance if they have one or more employees.    
  
For how long is a building permit valid?  
A building permit is valid provided that work has started within 6 months of its issuance, and is 
valid for 12 months.   
 
  
Can I draw my own plans?  
Please see Requirements for Plans to be Signed and Sealed .   
 
  
  
 


